
 

 

Bastion Elementary School 
Restart & Safety Plan 

Timeline 
H & S Committee Walkthrough and Planning – Monday, May 25th at 9:00 am 
H & S Committee Planning Meeting – Wednesday May 27th at 9:00 am 
Staff Walk-Through – Thursday, May 28th at 10:00 am (English K - 5 and French Gr. 4/5, Music) 
Staff Walk-Through – Thursday, May 28th at 12:00 pm (French K - 3, LRT, CEAs, Clerical) 
 

Guiding Documents  
  
WCB Protocols: https://worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-safe-
operation/education 
 
Provincial COVID-19 Health & Safety Guidelines for K-12 Setting: 
https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-
orderly/k-12-covid-19-health-safety-guidlines.pdf 
  
Public Health Guidance for K-12 School Settings: https://www2.gov.bc.ca/assets/gov/health/about-bc-
s-health-care-system/office-of-the-provincial-health-officer/covid-19/covid-19_k-12_school_guidance_-
_2020_may_15_-_final.pdf 
 
BC Restart Plan: https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-
12/safe-caring-orderly/k-12-education-restart-plan.pdf 
  
BC Go Forward Strategy: https://www2.gov.bc.ca/assets/gov/health/about-bc-s-health-care-
system/office-of-the-provincial-health-officer/covid-19/bc_covid-19_go-
forward_management_strategy_web.pdf 
  
BC Go Forward Management Checklist: https://www2.gov.bc.ca/assets/gov/public-safety-and-
emergency-services/emergency-preparedness-response-
recovery/gdx/go_forward_strategy_checklist_web.pdf 
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Restart & Safety Plan 
 

Instructional Considerations 
Teachers should plan… 

 Activities and games (ie. beanbag tag) that minimize potential contacts.  

 For up to ½ of the students in your class day on any given day.  

 For some students (ie. Tier 1 Workers) coming every day, and some coming only coming 2 days 
each week. A schedule will be worked out each week. 

 To teach students new expectations, routines, and procedures (ie. Health checks, handwashing, 
minimizing contact with students, physical distancing from adults, washroom breaks before 
recess etc.).  This is to be repeated with each new group and frequently 

 For students to place their backpacks with personal items on the back of their chairs 

 For student items to be kept at school and together (ie. in a bin) 

 For shared items (ie. Lego, math manipulatives etc) to be stored for now, unless they can be 
broken up into separate baggies for personal use by each student.  

 For outside learning time as much as possible. Custodians can sanitize room whenever teachers 
are out of their classroom (ie. for PE) 

 For in-class instruction to continue as per normal (or as much as possible). Catching up on 
missed curriculum is not the expectation. 

 For HLO’s to continue for students at home. District Team will provide and support. 
Requirements with respect to checking in with students at home will be reduced.  Wednesdays 
have been designated at a HLO and connection day, for classroom teachers. 

 A classroom set-up that provides as much space between student workspaces as possible. 

 Staff are encouraged not leave the building throughout the day on breaks/lunch hour 

Schedule 
Morning Procedures: 

1. Staggered student drop-off.  Students with last name starting with A-H get dropped off 
between 7:40 - 7:50...  I-Q get dropped off between 7:50 -8:00...  R-Z get dropped off 
between 8:00 - 8:10. 

2. Parents walking their children say good-bye to their children at the gates and children 
walk onto school grounds by themselves.  Work towards minimizing the number of 
adults on the school grounds. 

3. Students put their backpacks on their class line-up markings, then stay in line or go play.  
Teachers to place these marking on the concrete/ashphalt, using sidewalk chalk or 
cones. 

4. At the 8:03 bell, students line-up on markings. 
5. Teachers (and available CEAs) greet children at the classroom door.   
6. One student at a time, the teacher does a Health Check (specific questions to come). 
7. When child "passes" Health Check, he/she enters the room at a time, the child walks to 

the classroom sink and washes hands.  The student then goes to his/her desk.  Repeat 
with other students. 



 

 

8. Students who are late will check-in at the main office and complete a Health Check 
before going to class.  Classroom exterior doors should be closed. 

9. Attendance will be submitted via paper, with clerical to enter in MyEd. 
 

Recess 

10. Students wash hands before going outside.  Teachers to monitor. 
11. Teachers pair up (or triple classes) and determine when they will be going outside for 

Recess – sign-up in staff room.  Teachers go to a specific area of the school grounds (so 
all students can be seen as well as possible).  Teachers then take turns going for a break 
and supervising.   

12. Similar to the morning rountine, students line-up on markings.  Teacher invites students 
in to wash hands and go to desk. 
 

Lunch 

13. Students wash hands before eating.  Teachers to monitor. 
14. Staggered Lunch.  The following divisions will eat at 11:15:  2, 4, 11, 13, 3, 10, 5, 2, 17.  

They will go outside to play at 11:30 - 12:00. 
15. Staggered Lunch.  The following divisions will eat at 11:45:  14, 15, 12, 6, 16, 1, 8, 7.  

They will go outside to play at 12:00 - 12:30. 
16. LHS and student lunch monitors will monitor hand washing. 
17. Desks sanitized while students are outside. 
18. Two Lunch Hour Supervisors will be outside with each division group.  Areas students 

can go will be determined. 
19. Exterior classroom doors should be locked during outside play times.  Students should 

only be accessing the school, with permission from their teacher or LHS, through the 
main door. 

20. Similar to morning routine, students line-up at markings after lunch.  Teacher invites 
students in to wash hands and go to desk. 

21. Students will be asked to bring containers that are easily opened by themselves. 
22. Staff are encouraged to remain at school to reduce exposure during school hours. 

 
Dismissal 

23. Staff will be asked to park in the church parking lot, each morning.  
24. Same schedule as the morning, starting at 1:45. A-H get picked up between 1:45 – 

1:55...  I-Q get picked up between 1:55-2:05...  R-Z get dropped off between 2:05-2:15. 
25. Parents park and meet children at designated area, to be determined by teacher (eg. 

classroom or area on the school grounds).  Parent gets child and immediately goes to 
their vehicle and leaves. 

26. All students riding bus, walking, biking, will be dismissed at 2:05 and will go directly 
home. 

27. Playground will be closed at the end of the day, starting at 1:45.  Will reopen at 2:25 
when daycare buses leave. 

 
  



 

 

Hand Washing Procedures 
Students will be instructed to wash their hands… 

 When they arrive at school and before they go home 

 Before eating and drinking 

 After using the toilet 

 After sneezing or coughing into hands or tissue 

 Whenever hands are visibly dirty 

 When moving between different learning environments (e.g., outdoor-indoor transitions) 

Photocopy Room 
 3-people max  

 Hand sanitizer should be used before and after using the photocopier or other equipment in 
the room.  If you prefer to wash your hands, please use sink in adjoining room. 

 Lower copier has hand sanitizer available on top shelf of lost and found 

 Office 
 1-person max  

 Staff will access their mailboxes, photocopier and the supply cupboards from the second access 
door.  

 Plexiglass has been installed on clerical desk. 

 Hand sanitizer will be on the counter to be used before and after accessing supply cupboard. 

 Gate will be installed, and a traffic cone will be set up to stop people from walking past clerical 
desks 

 Main entrance doors will be locked.   Parents/guests will be asked to phone to talk to the office 
or make an appointment.  

Daily Announcements 
 Principal/VP will do daily announcements instead of students. 

Supervision  
 Teacher supervision schedules will remain the same for before lunch and after school 

 LHS schedule will be adjusted according to the staggered lunch periods 

Staff Room 
 6-people max in staff room at one time - we ask that staff members are respectful of other who 

are in the staff room and maintain physical distancing. 

 Staff will have scheduled access to staff room during their scheduled lunch eating times and 
recess break above.  

 Staff can still access the staff room outside their scheduled times, as long as the maximum 
number of people is not exceeded. 

Gym 
 Closed for now. Students will participate in PE activities outside.  Gym might be opened if there 

are consecutive days of rain. 



 

 

Hallways 
 There should be minimal student travel in the hallways except for students going to the 

washroom.  

 Lines will be placed down the center of the hallway for separate traffic flow. We will follow the 
“Keep right” rule when walking down the hallway.  

Music 
 Open for music classes. Music classes will be in the music room or outside (the decision based 

on the music teacher's choice and to be communicated with classroom teachers). 

Student Washrooms 
 2-students max  

 Students will use washrooms near the office if absolutely necessary during recess time.  

 Students will use the washrooms closest to their classroom during the day.  

 Markings have been placed outside the washrooms, to identify where students can wait to use 
the washroom.  Signs are posted and only 2 stalls are available for use. 

Multi-Purpose Room 
 Closed for now, except for Tuesday and Thursday morning Music classes.  

Library  
 Closed for now. Shannon M-A and classroom teacher can take students outside for lesson or 

teach in classroom.  Staff will be able to borrow books (sign out via email with Shannon).  
Shannon to provide more information. 

Student Behaviour 
 In addition to the expectations we already have at school, students will also be expected to 

adhere to the new safety guidelines in place. Students that cannot follow the rules we have put 
in place to ensure everyone’s safety will not be allowed to participate in in-class instruction.  

 Teachers should call Joel or Laura on Teams when there is unacceptable student behaviour. 
Follow-up with families when necessary. 

Drinking Water 
 Water fountains will be “bagged” so students cannot use them – students will be asked to bring 

one or two water bottles with them each day they are at school. 

 In many classrooms, students can still fill their water bottle at their sink after the water is run 

for 60 seconds.  H&S team have gone through to all the classes to confirm signs are up to date. 

Custodial/Sanitization 
 

 Daytime custodian will sanitize every classroom during lunch and recess times according to 
schedule.  

 Washrooms, photocopy room, staff room, and other shared spaces will be sanitized on a more 
frequent basis.  



 

 

 All classrooms have running hot water for hand washing 

 Any staff member can use the sanitizer to clean hard surfaces and easy to clean items 

 Effective Monday, June 1st each classroom will have a bottle of disinfecting cleaner and a green 
cloth.  This cleaner is to be used to wipe down hard surfaces or items that can be easily 
cleaned. 

 The product is safe to use, without using gloves, respirator or protective eyewear.  The Safety 
Data Sheet is available in the main office. 

 If you are running low on items in your classroom, please add to the supplies needed list found 
at the main office so that custodian staff can replenish before they run out.

 
 We will review the following on Thursday's walk-thru: 

 Spray the disinfectant directly on to the cloth; 

 Cloth should be damp, but not dripping; 

 Wipe off any dirt or crumbs before using the product; 

 Wipe the hard surface or items; 

 Allow to dry (30 seconds); 

 Product is odorless and will not harm your skin; 

 Do not use on fabric or carpet; 

 Joe will collect and wash the cloths weekly and refill bottles as needed.  Please place 
them in the blue recycle bin in office by 2pm at the end of each week; 

 Joe can assist if you have any questions. 

Symptomatic Students/Staff Member 
 If a student becomes symptomatic, they are to be removed immediately to our isolation room 

(MPR) and picked up by parent. In some cases, it may be necessary to evacuate the classroom 
for proper cleaning and immediate physical distancing. Please call Joel or Laura on Teams or 
text and use the CEA for immediate assistance. Areas that the student or staff member was in 
will be immediately sanitized. See appendix B for more information. 

 
 
 
 
 
  
  



 

 

 
 

 



 

 

 

 

 


